CONFIDENTIAL

This application form must be completed, but additional information and continuation sheets may be attached. Please make sure you read the accompanying information before you complete this form.
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	Post applied for:

	
	Department/Location:

	
	

	
	Full Name:

	
	Title:
	

	
	Address:

	
	Postcode: 

	
	Mobile Tel:
	Home Tel:

	
	Work Tel:
	E-mail:

	
	

	Name of Current/Last Employer: 



	Job Title:
	Salary:

	Dates of Employment:

	Duties & Responsibilities:

	Reason for Leaving:

	Period of Notice Required:

	

	Secondary and Further Education Details



	Name of School/College
	Subjects with Results/Grades
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Give details of any other certificates held with dates: Vocational training including Apprenticeships, Professional qualifications, Membership of Professional Institutions etc

	

	You may be asked to bring your certificates with you to interview.


For Office Use:
Acknowledged
Short listed
Interview date
Notified of outcome

Yes/No
Yes/No
    /    /    
Yes/No 
	Full Employment History Excluding Current Post (Show most recent first)



	Dates

From  To
	Employer
	Job Title, Main Responsibilities and Reason for Leaving

	
	
	


For Social Services Applicants Only
	Are you currently a foster carer, adoptive applicant or respite carer for Bracknell Social Services? YES/NO
If YES please give details:




	Please state why you are interested in this position and give details of skills and experience relevant to this post. Taking account of any information you have sent relating to this job. Reference can be made to voluntary work and other interests

	

	Have you ever been convicted at a court, or cautioned by the police, for any offence which is not now spent under the terms of the Rehabilitation of Offenders Act 1974?

YES/NO

(Please see “Rehabilitation of Offenders Act 1974” on attached “Notes for Applicants”)
If Yes, Please give details:
Those posts subject to Criminal Records Bureau disclosures ( working with children or vulnerable adults) will also need to declare spent convictions if shortlisted for interview. 



	Please complete this box if applicable to the post for which you are applying.

Do you hold a current full driving licence?
YES/NO

	You may be asked to bring your driving licence with you to interview.

	

	As a disability symbol user the council will interview all applicants with a disability who meet the minimum criteria. Please indicate if you are disabled.

YES/NO


	

	Are you related to any employee of Bracknell Forest Borough Council, any elected member of the Council or any school governor?  YES/NO

If so, please give details:

	

	References:

Please give the names and addresses of two people who will provide a reference.  At least one should be from your current/last employer, but references from school/colleges are also acceptable. If you give a home address for a referee, please indicate which employer or school/college they represent.

	1.
	2.

	Tel No:
	Tel No:

	Position held:
	Position held:

	May we contact prior to interview?
	May we contact prior to interview?

	Yes/No
	Yes/No

	Offers of appointment are subject to satisfactory references, medical clearance and if applicable to the post, a disclosure.


	Declaration

	I declare that all the information set out in this application form is true in all respects and I understand that false information may render me liable for dismissal if I am appointed. I am also aware that canvassing of Members of the Council or indirectly is strictly prohibited and will disqualify me for the post
Signed

Date



If you are completing this form electronically, you will be asked to sign if you are invited for interview

	

	The information you have provided will be used for Personnel, Payroll and associated administrative purposes. We will not disclose any information about you to outside organisations or third parties for any other reason, without your explicit consent, unless there is a legal requirement to do so.


EQUAL OPPORTUNITIES MONITORING
To help us ensure that our equal opportunities policy is fully and fairly implemented (and for no other reason) please COMPLETE THIS SECTION OF THE APPLICATION FORM
This part of the form will  not be seen by those involved in the selection procedures.

Post Title:

Department:

Where did you see this post advertised?:

	Surname:


	
	
	Title:

	Forename(s):


	
	
	

	Date of birth:


	
	
	

	Please tick as appropriate:
	
	
	

	               Female:
	
	
	

	               Male:
	
	
	

	
	
	
	

	
	
	
	

	            
	
	
	

	Which of the following groups do you belong to?



	ASIAN OR ASIAN BRITISH
	BLACK OR BLACK BRITISH
	CHINESE OR OTHER ETHNIC GROUP
	MIXED
	WHITE


	
	

	Indian
	
	Caribbean
	
	Chinese
	
	White & Black
	
	British
	
	

	Pakistani
	
	African
	
	Other
	
	Caribbean
	
	Irish
	
	

	Bangladeshi
	
	Other
	
	
	
	White & Black
	
	Other
	
	

	Other
	
	
	
	
	
	African
	
	
	

	
	
	
	
	
	
	White & Asian
	
	
	

	
	
	
	
	
	
	Other
	
	
	

	If you have ticked any of the boxes marked “Other”, please give details below:-

	The Disability Discrimination Act 1995 states that “a person has a disability for the purposes of this Act if they have a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities”.

Do you meet the above definition?                         YES/NO

If YES, please specify:



	How, if at all, does it affect you at work?
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